How to create User Roles







AMERICAN SMOMENTUM BANK Welcome back, Jane Doe

Home -
User Roles ®

Payments
V\ :‘ i‘ E " : r-
Online Activity Center "

eStatement

User Role Templates v
Services

User Roles

User Management

User Name +«  Description Users

Has access to all features, accounts, and enabled trx types with full amount (per Bank policy) for
draft, approve, cancel trx rights. The Admin Role also has the maximum Role Approval Limits per 1
Company Policy and the ability to View all User Roles trx activity.

Company

User Roles f
Admin

Company Policy
— Select Create Role.
Reports

Messages

Locations

Help

Log Off




AMERICAN SMOMENTUM BANK

e User Roles > New User Role

Payments

Welcome back, Jane Doe

Role Name *
Online Activity Center
Payroll Clerk
eStatement
Description
Services Payroll clerks who can send Payroll ACH transactions only

User Management

Z)

User

5 < : g
LisEr Roles - Indicates required field

Company Policy

Settings

Reports

Messages

Locations

Help

Log Off

description, then select

Cancel Continue

Give the User Role a
name and a

Continue.



AMERICAN SMOMENTUM BANK

Home

User Roles » Payroll Clerk ~#

Payroll clerks who can send Payroll ACH transactions only
Accounts

Payments

Online Activity Center

Overview Features
eStatement
Services )
Per Day Approval Per Month Approval  Per Account Approva D
Transaction Type  Approval Limit < h ) Actions
User Management Limits Limits Limits o
User
ACH 1
. $1,000,000.00 40/ $1,000,000.00 100/ $1,000,000.00 40/ $1,000,000.00
Collection Any
g User Roles
sdne o T ity
~ %— Gompany Policy AEH $1,000,000.00 40/ $1,000,000.00 100/ $1,000,000.00 40/ $1,000,000.00 !
& §i Payments Any
= Settings
1
Reports Payroll $1,000,000.00 40/ $1,000,000.00 100/ $1,000,000.00 40/ $1,000,000.00 Any
Messages
1
Stop Payment 40 100 40 A
Locations
Help Transfer - 9,999/ 9,999 / 9,999 / 1
s § A ;
Internal ARAI $999,999,999.99 $999,999,999.99 $999,999,999.99 Any
Log Off
Wire - 1
4 $1,000,000.00 40/ $1,000,000.00 100/ %1,000,000.00 40/ $1,000,000.00
Domestic Any

B

»'i]:;_:‘ro*-;e’: :Cince; o
Select the Accounts

Welcome back, Jane Doe

you want this User Role
to have access to.

Any Any

1 1 o
Any Any O



AI\"[ERICAN :‘10MENTUM BANK. Welcome back, Jane Doe

ol e User Roles » Payroll Clerk ~Z pias

E Payments Payroll clerks who can send Payroll ACH transactions only

Online Activity Center :
Overview Features Accounts

eStatement

Services
ACCOUNTS

User Management

User

User Roles Number Name Deposit |/ Withdraw [/ Labels

xxx0106  Association Int Ckg
_ @ %,
Company Policy

Set the correct View,
St xxx0652  Basic Business ‘ @ : m Deposit and Withdraw

Reports xxx1281 Momentum @ Work ‘ ‘ rig htS.

Messages xxx0644  Basic Business m

Locations ) :
xxx0538  Basic Checking

Help
xxx1473  Preferred RLOC-1.5%

Log Off




AMERICAN SMOMENTUM BANK

Home

User Roles » Payroll Clerk ~#

Payments Payroll clerks who can send Payroll ACH transactions only

Online Activity Center

Overview Features Accounts
eStatement
Services
= 2 . Per Day Approval  Per Month Approval
ransaction Type  Approval Limit o o
User Management Limits Limits

User

nges . $1,000,000.00 40/ $1,000,000.00 100/ $1,000,000.00
Collection
User Roles
~ Sorbpany Eoiicy At $1,000,000.00 40/ $1,000,000.00 100/ $1,000,000.00
& Payments
> p Settings
Reports Payroll $1,000,000.00 40/ $1,000,000.00 100/ $1,000,000.00
Messages
Stop Payment 40 100
Locations
Help Transfer - 9,999/ 9,999 /
Internal $999499.399.99 $999,999,999.99 $999,999,999.99
Log Off
Wire -
4 $1,000,000.00 40/ $1,000,000.00 100/ %$1,000,000.00
Domestic

Per Account Approva

Limits

40/ $1,000,000.00

40/ $1,000,000.00

40/ $1,000,000.00

40

9,999/
$999,999,999.99

40/ $1,000,000.00

E——

Welcome back, Jane Doe

Draft Approve Cancel
Actions Actions Actions ey
1
Any

Select the transactions

Any you don’t want this
: User Role to use. You

must do this in turn.

Any

1 m
Any Any Any

1 1 1 o&
Any Any Any -



AMERICAN SMMOMENTUM BANK

@}
|

Home

Payments

Online Activity Center

eStatement

Services

User Management

User

User Roles

Company Policy

Settings

Reports

Messages

Locations

Help

Log Off

User Roles » Payroll Clerk ~#

Payroll clerks who can send Payroll ACH transactions only

Overview Features

ACH COLLECTION Change

Allowed Actions

Accounts

Approval Limits

Welcome back, Jane Doe

Save

B oisevies

% Policy Tester Add New Allowed Action

Disable each of these
transactions.




AMERICAN SMMOMENTUM BANK T

ol e User Roles » Payroll Clerk ~ _

Ea Payments Payroll clerks who can send Payroll ACH transactions only

Online Activity Center :
Overview Features Accounts

eStatement

Services
PAYROLL Change S |

User Management

User
Allowed Actions Approval Limits > Policy Tester Add New Allowed Action
User Roles

Company Policy
Settings
Reports

Messages

For the transactions

Locations

you do want to allow,

Help Set the AI |OW€d
Log Off Actions.




You can allow the User
Role to Draft, to use
pre-created templates
only (Draft Restricted),
to Approve and to
Cancel transactions.




Set the specific amount
for this Allowed Action.
Any means the default
setting. You may want
lower settings for
different accounts.













AMERICAN SMOMENTUM BANK Welcome back, Jane Doe

ol e User Roles » Payroll Clerk # -

Ea Payments Payroll clerks who can send Payroll ACH transactions only

Online Activity Center :
Overview Features Accounts

eStatement

Services
PAYROLL Change

User Management

User ‘
Allowed Actions Approval Limits

User Roles

Company Policy

Settings View Online Activity 3 Can view all transactions.

Reports

Messages

Locations Set the Rights. These
Feip can be Can view all
transactions...

Log Off




AMERICAN SMOMENTUM BANK Welcome back, Jane Doe

ol e User Roles » Payroll Clerk # -

E Payments Payroll clerks who can send Payroll ACH transactions only

Online Activity Center :
Overview Features Accounts

eStatement

Services
PAYROLL Change

User Management

User ‘
Allowed Actions Approval Limits

User Roles

Company Policy

Settings View Online Activity Can view own transactions.

Reports

Messages

Locations

...Can view own
transactions...

Help

Log Off




AMERICAN SMOMENTUM BANK Welcome back, Jane Doe

ol e User Roles » Payroll Clerk ~ _

E Payments Payroll clerks who can send Payroll ACH transactions only

Online Activity Center :
Overview Features Accounts

eStatement

Services
PAYROLL Change

User Management

User ‘
Allowed Actions Approval Limits

User Roles

Company Policy

Settings View Online Activity i Can view transactions by others in this role.

Reports

Messages

Locations

...Can view transactions
by others in this role...

Help

Log Off




AMERICAN SMOMENTUM BANK Welcome back, Jane Doe

ol e User Roles » Payroll Clerk # -

Ea Payments Payroll clerks who can send Payroll ACH transactions only

Online Activity Center :
Overview Features Accounts

eStatement

Services
PAYROLL Change

User Management

User ‘
Allowed Actions Approval Limits

User Roles

Company Policy

Settings View Online Activity Cannot view any. transactions.

Reports

Messages

Locations

And Cannot view any
transactions.

Help

Log Off

inebanking.americanmomentum.bank/americanmomentun



AMERICAN SMOMENTUM BANK T

ol e User Roles » Payroll Clerk ¢ pias ®

Ei Payments Payroll clerks who can send Payroll ACH transactions only

Online Activity Center

Overview Features Accounts

eStatement

Services
PAYROLL Change

User Management

User
Allowed Actions Rights Approval Limits

User Roles

i MAXIMUM AMOUNT . .
ety Py Maximum transaction amount per month

Per transaction

Settings $100,000.00 ~ $ 250 .0
r

Reports Per Account Per Day

$100,000.00

Messages

Per Day
Locations $100,000.00 ~
: Set the Approval
Help Per Month . .
$250,000.00 ~ Limits.

Log Off
MAXIMUM COUNT
Per Account Per Day

4 v

Per Day
4 »

5 ey PR



From the Features tab,

enable any that this

User Role should be
able to perform.










AMERICAN SMOMENTUM BANK T

Home

User Roles ®
Payments
Online Activity Center

eStatement

User Role Templates v

Services

User Roles

User Management

User Name +«  Description Users «

Has access to all features, accounts, and enabled trx types with full amount (per Bank policy) for

Compan o P

User Roles Adm'i)n y draft, approve, cancel trx rights. The Admin Role also has the maximum Role Approval Limits per 1 f il II}
Company Policy and the ability to View all User Roles trx activity.

Company Policy > .

zla:r':" Payroll clerks who can send Payroll ACH transactions only None f (] T}

Settings
Reports

Messages

Locations The User Role does not
Help take affect until it is
o applied to 1 or more
Users.

TR SRAL



For more information, please contact our Treasury Support

team at (866) 530-BANK (2265) Option 3 or email us at
treasurysupport@americanmomentum.bank for assistance.




