
How to create User Roles



From the Home screen, 

User Management 

then User Roles.



Select Create Role.



Give the User Role a 

name and a 

description, then select 

Continue.



Select the Accounts 

you want this User Role 

to have access to.



Set the correct View, 

Deposit and Withdraw 

rights.



Select the transactions 

you don’t want this 

User Role to use. You 

must do this in turn.



Disable each of these 

transactions.



For the transactions 

you do want to allow, 

set the Allowed 

Actions.



You can allow the User 

Role to Draft, to use 

pre-created templates 

only (Draft Restricted), 

to Approve and to 

Cancel transactions.



Set the specific amount 

for this Allowed Action. 

Any means the default 

setting. You may want 

lower settings for 

different accounts.



Choose a subsidiary 

for this Allowed Action, 

if you have any.



Choose the accounts 

to use. Any means the 

transactions can be 

made against any 

account in the list.



Choose a time period 

the User Role can draft 

transactions. This is an 

optional step.



Set the Rights. These 

can be Can view all 

transactions...



…Can view own 

transactions...



…Can view transactions 

by others in this role...



And Cannot view any 

transactions.



Set the Approval 

Limits.



From the Features tab, 

enable any that this 

User Role should be 

able to perform.



Finally, click Save.



You will see a 

notification saying the 

Policy has been saved.



The User Role does not 

take affect until it is 

applied to 1 or more 

Users.



For more information, please contact our Treasury Support 
team at (866) 530-BANK (2265) Option 3 or email us at 

treasurysupport@americanmomentum.bank for assistance.


