
How to upload multiple Recipients 

at one time



From the Home screen, 

select Payments, then 

ACH/Wire Payments.



Select New Payment 

then Payment from 

File.



Select a payment type, 

then Import File



Click Save Recipients 

once you have 

selected your file. The 

file formats are 

displayed on the 

page.



You will see a message 

that explains how 

many recipients were 

created, and any errors 

if they are found.



Check the Recipients 

page to see the 

updated list.



For more information, please contact our Treasury Support 

team at (866) 530-BANK (2265) Option 3 or email us at 

treasurysupport@americanmomentum.bank for assistance.


