
One time ACH Payment



From the Home 

page, click 

Payments then 

ACH/Wire 

Payments.



Select the 

desired Payment 

type from the 

New Payment 

menu.



First, select the 

ACH Class code, 

then…

Optional field, 

ie…Direct Deposit, 
Payroll. 



Select the 

Effective Date 

of the 
transaction. 

Select the 

correct 

Subsidiary...

Select the 

correct 

account… 



To setup a recurring 

payment, click the 

Set Schedule 

option.



1. Select how often 
the transaction 
should repeat. 

1.

2.

3.

2. Designate when 
the transaction 

should stop.

3. Click Set 
Recurring 

Transaction. 



Select one or 

more recipients 

and add the 

transaction 

amount, Click 

Add another 

recipient too 

add more 

recipients.

Click inside of 

the Recipient 

box. Select 

New Recipient 

if one has not 

already been 
set up.

XXXXXX9282

XXXXXX0125

XXXXXX7351



Review details 

on the screen, 

then click Draft 

or Approve. If 

you Draft the 

transaction, it 
will have to be 

Approved on 

same day 

entered by ACH 

cutoff. 3:30pm 

CT / 4:30pm ET

XXXXXX0357

XXXXXX9048



If you selected Draft you will need to 

Approve on the same day entered by ACH 

cut off. 3:30pm CT/ 4:30pm ET. Select one of 

the options. 

Go to Online Activity or Home page to 

Approve batch.



If you selected 
Draft you will need 

to Approve by 

ACH cut off. 

3:30pm CT/ 
4:30pm ET. If you 

are a Dual Control 

user and have the 

Approval Rights, 

you can approve 

from Home page.  



Select Approve

or select View 

Details to Review 

or you select 

View in Online 
Activity to review 

batch and 

Approve.



If you 

selected 

Approve, 

you will 

receive this 

screen. 

Select one of 

the options. 



Or you may 

receive this 
screen, 

Secure 

Access Code 

Required. 



Once you 

received the 
Secure 

Access 

Code, enter 

and click 

Verify. 



Select one of 

the options. 



For more information, please contact our Treasury Support 

team at (866) 530-BANK (2265) or email us at 

treasurysupport@americanmomentum.bank for assistance.


