
Commercial Payment Templates



From the Home 
page, select the 
Payments menu, 

then select 
ACH/Wire Payments.



Select New Template 

and the desired 

payment type.

Templates can be found 
either under ALL or 

under the individual type. 
Or select Create  a 

Template.



Enter the desired 
Template name. 

Select the Originating 
Details.

Select the Recipients 
needed or create a 

New Recipient.
Click Save

xxxxxx1359

xxxxxx6584

xxxxxx1473

xxxxxx0284



Select either Close 
or Collect to 

process. 



Select     to view 
template actions.  

Collect to process file, 
Edit, Copy or Delete.



Enter Effective Date 
and enter amount(s) 

to be collected.
Select Draft or 

Approve. If you select 
Draft, it will need to 
be Approved on the 

same day entered by 
the ACH cutoff. 

3:30pm CT / 4:30pm 
ET.  

xxxxxx6584

xxxxxx5942



If you selected 
Draft, remember 

to Approve on 
same day entered 

by ACH cutoff. 
3:30pm CT / 
4:30pm ET 



From Online Activy
select     to view the 

different actions 
available.



If you selected Draft 

you will need to 

Approve on the 

same day entered by 

ACH cut off. 3:30pm 

CT/ 4:30pm ET. If you 

are a Dual Control 

user and have the 

Approval Rights, go 

to the Home page to 

Approve.  



Select Approve, or 

select View Details 

to Review or select 

View in Online 

Activity to review 

batch and 

Approve.



If you selected 
Approve, you 
will receive 
this screen. 

Select one of 
the options. 



Or you may receive 
this screen, Secure 

Access Code 
Required screen.



Enter Secure 

Access Code and 

click on Verify.



Select Close or View in 

Online Activity to view 

batch.



For more information, please contact our Treasury Support 

team at (866) 530-BANK (2265) or email us at 

treasurysupport@americanmomentum.bank for assistance.


